
ADMINISTRATION DEPARTMENT 
FY11/12 

 
 

 FY03 FY04 FY05 FY06 FY07 FY08 FY09 FY10 FY11 FY12 
Budgeted Full-Time Employees           

Village Manager’s Office 3 3 3 3 3 3   5* 5 3 3 
Facilities Maintenance 3 2 2 2 2 2 2 1 1 1 

     Total FT 6 5 5 5 5 5 7 6 4 4 

           
*Assistant to the Village Manager – HR moved from Finance Department  

 
     

Village President and 
Board of Trustees 

Village Manager 

Historic Preservation 
Commission (9) 

FY11/12 Budget Employee  
 Count FTE 
Full Time Personnel  4 4.00 
Part-Time Personnel 17 8.60 
Total Employees / FTEs 21 12.60 
 
(FTE = Full-Time Equivalent) 

Communications 

Village Board & 
Clerk’s Office 

Village Manager’s 
Office 

Facilities 
Maintenance 

- Facilities Supervisor (1) 
- Maintenance Worker II (2 P.T. = 1 FTE) 
- Custodian (6 P.T. = 3 FTE) 

- Assistant to the Village Manager – HR (1) 
- Assistant to the Village Manager – ADM (1) 
- Administrative Services Coord. (1 P.T. = .75 FTE) 
- Administrative Secretary (2 P.T. = 1 FTE) 
- Administrative Clerk II (2 P.T. = 1 FTE) 
- Administrative Intern (1 P.T. = .5 FTE) 
 

- Multimedia Specialist (1 P.T.=.75 FTE) 
   

Senior Services 
-Coordinator (2 P.T. = .6 FTE) 
 
   

Environmental 
Commission (9) 

 


