Village of Glen Ellyn

Planning & Development Department S I G N P E R M IT

535 Duane Street

Glen Ellyn, IL 60137
Phone: 630-547-5250; Fax: 630-547-5370 A P P LI CATI O N

www.glenellyn.org

PURSUANT TO THE GLEN ELLYN VILLAGE CODE, TITLE 4 BUILDING REGULATIONS, CHAPTER 5 SIGN CODE, THE PROPERTY OWNER’S (OR
AGENT'’S) SIGNATURE ON THIS APPLICATION SHALL CERTIFY THE OWNER’S CONSENT TO REMOVE EXISTING AND INSTALL NEW SIGN(S),
TO ALLOW THE VILLAGE OF GLEN ELLYN TO REMOVE SIGNS AT THE OWNER’S EXPENSE THAT ARE ABANDONED OR NOT MAINTAINED,
AND TO INDEMNIFY AND HOLD HARMLESS THE VILLAGE OF GLEN ELLYN FROM ANY CLAIM OF INJURY, DAMAGE OR LOSS CAUSED BY
IMPROPER INSTALLATION, CONSTRUCTION OR MAINTENANCE OF THE SIGN(S).

ESTABLISHMENT/BUSINESS

NAME:

ADDRESS

PROPERTY OWNER/AGENT:

NAME (PRINT) SIGNATURE

ADDRESS

EMAIL

PHONE

ESTABLISHMENT/BUSINESS OWNER:

NAME (PRINT) SIGNATURE

ADDRESS

EMAIL

PHONE

SIGN CONTRACTOR:

NAME (PRINT) SIGNATURE

ADDRESS

EMAIL

PHONE

PLEASE ATTACH 2 COPIES OF THE FOLLOWING REQUIRED SUBMITTALS WITH THIS SIGN PERMIT APPLICATION:

1.
2.

PROOF OF OWNERSHIP ON WARRANTY DEED OR TITLE INSURANCE POLICY DOCUMENT (IF REQUESTED).

SITE PLAN OF THE PROPERTY DRAWN TO SCALE WITH ALL BUILDINGS AND STRUCTURES INCLUDING THE LOCATION OF ALL
PROPOSED EXISTING AND NEW SIGNS, THE FRONTAGE DIMENSION OF THE LOT ALONG ALL ADJACENT STREETS, THE FRONTAGE
DIMENSION OF THE ESTABLISHMENT/BUSINESS FACING A STREET, AND THE SETBACK DIMENSION OF ALL FREESTANDING
SIGNS.

BUILDING AND FREESTANDING SIGN/AWNING ELEVATION DRAWINGS DRAWN TO SCALE INDICATING THE PROPOSED EXISTING
AND NEW SIGNS ACCURATELY REPRESENTING THE SIGN FACE LETTERS, GRAPHICS, SIZE, PROPORTIONS, FEATURES, AND
COLORS, AND THE HEIGHT OF THE SIGNS/AWNINGS ABOVE THE GRADE.

STRUCTURAL AND ELECTRICAL SIGN DETAILS SPECIFYING THE CONSTRUCTION, MATERIALS, FOUNDATION SUPPORT, FASTENER
ATTACHMENTS, AND ELECTRICAL SERVICE COMPONENTS OF THE SIGN OR AWNING STRUCTURE.

FOR OFFICE USE ONLY:
PERMIT NUMBER: ISSUED:

FEE: EACH NON-ILLUMINATED SIGN @ $100 EACH ILLUMINATED SIGN @ $150

APPROVED BUILDING & ZONING OFFICIAL
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LIST ALL PROPOSED NEW, AND EXISTING SIGNS TO REMAIN, ON THE ESTABLISHMENT,
BUILDING AND PROPERTY FOR THE SPECIFIC TYPE OF FACILITY

NONRESIDENTIAL ESTABLISHMENT (FOR ONE ESTABLISHMENT IN ONE BUILDING ON ONE PROPERTY)
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT

PNV~ WN R

NONRESIDENTIAL ESTABLISHMENT (FOR ONE ESTABLISHMENT IF MORE THAN ONE ESTABLISHMENT IS IN THE BUILDING OR ON THE PROPERTY)
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT

oukwNE

MULTI-TENANT DEVELOPMENT (FOR A DEVELOPMENT WITH MORE THAN TWO ESTABLISHMENTS ON ONE PROPERTY)
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT
1.
2.

OFFICE COMPLEX (FOR A DEVELOPMENT WITH MORE THAN ONE BUSINESS OFFICE ON ONE PROPERTY)
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT
1.
2.
3.

RESIDENTIAL DEVELOPMENT (FOR A DEVELOPMENT WITH MORE THAN TWENTY DWELLING UNITS ON ONE PROPERTY)
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT
1.

MULTI-FAMILY DWELLING (FOR A DEVELOPMENT WITH MORE THAN THREE DWELLING UNITS ON ONE PROPERTY)
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT
1.

PARK OR PUBLIC RECREATION FACILITY
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT

N

OTHER FACILITIES DESCRIBE:
NEW EXIST SIGN TYPE* WORDS/SYMBOL LENGTH X WIDTH AREA HEIGHT

SIGN DEFINITIONS SECTION 4-5-3:

*PLEASE SPECIFY ONE OF THE FOLLOWING SIGN TYPES; AWNING, BREEZEWAY, COMMON PROGRAM, DRIVE-THRU CANOPY, FREESTANDING,
INDEXING, MARQUEE, MENU BOARD, MESSAGE BOARD, NAMEPLATE, OFF-PREMISES, OFFICE DIRECTORY, ORDER CONFIRMATION, POLITICAL
CAMPAIGN, PORTABLE, PRIVATE PARKING LOT, TRAFFIC DIRECTIONAL, WALL, VIDEO DISPLAY, AND WINDOW SIGN.

SPECIAL EVENT SIGN SECTION 4-5-7:
PLEASE COMPLETE AND SUBMIT A BANNER SIGN PERMIT APPLICATION FOR SPECIAL EVENT TEMPORARY BANNERS, DIRECTIONAL SIGNS, AND SIMILAR

SIGNS.
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INDEMNIFICATION STATEMENT

I/We hereby agree to hold harmless the Village, its officers, employees and independent
contractors from any claim, demand or suit, or damage to property or injury including death to persons
that arise out of in any way the issuance a Sign Permit for the business located at
I/We agree to pay for the cost
of defense and hold harmless the Village, its officers, employees and independent contractors, against
any judgment and to pay any settlement arising out of such claim or demand, including, but not limited
to the full costs of the defense of the Village, its employees, officer and independent contractors,
including the employment of attorneys, the payment of court costs and the employment of experts and
other parties for work performed relating to the claim, demand or suit. It is also intended that this
obligation shall be considered a contractual obligation for insurance contractual indemnity purposes.

DATED:

OWNER:

By:

OWNER:

By:

SUBSCRIBED AND SWORN TO
Before me this day of

, 20

Notary Public

X:\PlandeW\BUILDING\SIGN REVIEWS\Templates\INDEMNIFICATION STATEMENT 080315.docx
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REMOVAL UPON ABANDONMENT STATEMENT

I/we, as owners of the property, building or structure located at

, hereby agree that in the event the Building & Zoning
Official determines any sign on the property, building or structure is abandoned, I/we at my/our own
expense and within thirty (30) days of the date of written notice from the Building & Zoning Official,
will either,

A.Remove or bring the abandoned non-conforming sign and sign structure into conformance
with the village’s sign code or,
B. Remove or cover the conforming sign face with an opaque single color material.

DATED:

OWNER:

By:

OWNER:

By:

SUBSCRIBED AND SWORN TO
Before me this day of

, 20

Notary Public
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