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VILLAGE OF GLEN ELLYN 

 

 

 

Stormwater Variation 

 Application Packet 
 

 

 

 

 

 

Planning & Development Department 

535 Duane Street – Glen Ellyn, IL 60137 – Telephone 630.547.5250 – Fax 630.547.5370 
 



Stormwater Variation 

Form E-3 

Petition for Variance 

 
 

1. I hereby consent to the filing of this petition for variance from the provisions of the DuPage 

County Stormwater and Flood Plain Ordinance as indicated below. 

 

              

 Owner/Developer 
 (Must be signed by either the owner or the developer of the property.  Cross out the title that does not apply, unless the owner and the 

developer are the same person.) 

 

2. Complete Attachment 1. 

 

3. List the name and address and the nature and extent of any economic or family interest of any 

officer or employee of the Village of Glen Ellyn, in the owner, the petitioner, or the subject 

property or development: 

 

 Nature of Interest                                                                             Officer or Employee Involved 

              

              

              

              

 

4. List the addresses and legal description of the subject property or development: 

 

              

              

              

              

              

 

5. List the specific feature or features of the proposed development that require a variance: 

 

              

              

              

              

 

6. Site the specific provision of the Ordinance from which a variance is sought and the precise 

variation there from being sought: 

 

              

              

              

              

 

 



7. Explain the characteristics of the property or development that prevent compliance with the 

provisions of the Ordinance: 

  

              

              

              

              

              

              

 

8. List the date on which the stormwater permit application for the proposed development was 

submitted: 

 

              
 (The stormwater permit application must be complete and must be submitted before a petition for variance can be considered.) 
 

9. Submit three (3) copies of this petition, with all attachments, to the Village of Glen Ellyn. 
 

              

              
              
              
              
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Attachment 1 

List of Consultants 
 

 

List the names and addresses of all professional consultants, if any, advising the petitioner with respect to 

this petition. 

 

              

              

              

              

              

              

              

              

              

              

              

              

             

              

 

 



 

Publication and Watershed Data 

Request Form* 

 
Name:               

 

Company:              

 

Address:              

 

Date of Request:      Phone: (Home)      

        (Work)       

        (Fax)          

 

Information Requested:             

 

              

 

              

 

              

 

              

 

DO NOT FILL IN BELOW 

              

For Office Use Only 

 

  Hours        Cost 

 

Staff Time        $      

  (Eng. Hrs.) 

 

Materials:        $      

 

No. of Copies:        $      

 

      Amount Due $      

 

Comments:             

 

             

 

* This is one of several resources available through the DuPage County Department of Environmental 

Concerns, 421 North County Farm Road, Wheaton, Illinois, 60187. 

The following page lists prices for this and related publications. 

 

 



 

DuPage County 

Department of Environmental Concerns 

Stormwater Management Division 

 
Data and Publication Cost Sheet 

(April 1992) 

 

 
1. DuPage County Stormwater Management Plan     $  5.00 

 

2. DuPage County Countywide Stormwater and Flood Plain Ordinance  $  5.00 

 

3. Performance Criteria and Technical Guidance Document    $ 20.00* 

 

4. DuPage County Stream Maintenance Program Report    $  5.00 

 

5. Interim Salt Creek Watershed Plan      $ 10.00 

 

6. Other Publications       Staff & Material 

 

7. Watershed Data (i.e., FEQ Model, HSP – Time Series File), etc.  Staff & Material 

 

 

* Includes mailing of updates as they are approved. 

 

 

 

 

 

 

 

 



 

REIMBURSEMENT OF FEES AGREEMENT 

  Village of Glen Ellyn Acct: #_______________ 

                                                                                         Initial Deposit Amount: ___________________ 

I. DESCRIPTION OF PROJECT:           

 

II. OWNER: 

A. Owner of Property:          

B. Owner's Address:           

C. Owner's Home Phone Number:     Fax:      

D. Owner’s Work Phone Number:          

E. Owner’s E-mail:            

F. If Owner is a Land Trust or Corporation, the attached disclosures of interest should be 

filled out. 

 

III. PERSON MAKING REQUEST (Petitioner): 

A. Name of Petitioner:          

B. Petitioner's Address:           

C. Petitioner's Home Phone Number:         

D. Petitioner’s Work Number:           

E. Petitioner’s E-mail:           

  

IV. LOCATION OF PROPERTY: 

A. General Location of Property:          

B. Acreage of Parcel:          

C. Permanent Index Number(s):         

D. Legal Description (Please attach) 

 

V. REIMBURSEMENT OF FEES: 

 

The Ordinances of the Village require the owners of property, or individuals seeking to utilize 

property, to receive approval by ordinance or the issuance of a permit to undertake various uses or 

improvements of property in the Village.  These uses can include requests for textual or map 

changes in the Zoning Ordinance, applications for building permits, requests for zoning relief and 

other similar requests.  The Village has established a fee schedule for the anticipated use of staff 

time in processing such petitions or applications.  In many cases, however the Village cannot 

reasonably evaluate the validity or compliance of the petition or application with the Ordinances of 

the Village without the use of reports from various consultants.  In some cases, the application or 

petition requires among other things, public hearings and associated public notice costs, preparation 

of minutes or transcripts from the public hearing or meeting, recording costs of Ordinances and the 

preparation of reports by consultants whose services require the payment of out-of-pocket expenses 

by the Village.  These expenses would not have been incurred but for the petition or application.  

The Village does not intend to seek to make a profit on its utilization of such consultants, but 

requires that the applicant, or the person receiving benefit, shall be obligated to reimburse the out-of-



 

  

pocket expenses incurred by the Village.  The Village shall seek to employ consultants who shall 

charge rates consistent with those paid by private parties who seek similar consulting services.  The 

Village intends, through this Agreement, to cause the payment of out-of-pocket expenses and to 

require the creation of an escrow fund to guarantee that the petition or application will not result in 

the citizens of the Village being required to pay for costs incurred at the request of the owner or 

applicant. 

 

This document shall constitute a contract when an application is made for a license, permit, request 

for zoning relief or other approval involving the use of real property.  Should the Village, in its sole 

and exclusive discretion, determine that it is necessary or desirable for the Village to obtain 

professional services, including, but not limited to, attorneys, engineers, planners, architects, 

surveyors, court reporters, traffic, drainage or other consultants, including full and/or part time site 

inspection services during the actual construction of any required improvements, and/or to incur 

costs related to any required notices or recordations, in connection with any application or petition 

filed by the petitioner then the petitioner and owner shall be jointly and severally liable for the 

payment of such professional fees and costs, as shall actually be incurred by the Village. The 

Planning and Development Director is hereby authorized to assign the above described services to 

the Village staff or to consultants, as the Director deems appropriate and without prior notification to 

the petitioner.  

 

Any application or petition to be reviewed by the Planning and Development Department or by the 

Plan Commission or Architectural Review Commission shall require the petitioner to establish an 

escrow account with the Village in an amount determined by the Planning and Development 

Director to reimburse the Village for all out of pocket costs associated with the request. These out of 

pocket costs will cover such things as services provided by the Village’s consulting engineer, 

consulting attorney, consulting planner, traffic consultant, wetland consultant, landscape consultant, 

architectural consultant, appraiser and transcriber, among others, as well as reproduction costs, 

public hearing notice costs, recording costs, etc. Along with the application the petitioner shall also 

submit a signed copy of this agreement thereby acknowledging and agreeing to reimburse the 

Village for all out of pocket costs associated with the application or petition.  

 

This agreement shall be accompanied by an initial deposit in an amount to be determined by the 

Director of Planning and Development but shall be no less than $500. The Village will provide an 

itemized list of Village expenses incurred related to any charge to the escrow account, and the 

petitioner shall deposit funds to reimburse the Village for those expenses upon notice from the 

Village that the deposit has dropped below $300. If the expenses are not reimbursed, then reviews 

meetings and permits associated with out of pocket costs will cease, and the request will not be 

moved forward through the review process. At the completion of the review process, and 

development of the project, if appropriate, any remaining balance from the deposit will be returned 

to the petitioner, without interest, after all expenses have been paid. 

 

The Village shall deduct the incurred expenditures and costs from the funds deposited. If the 

remaining deposit balance falls below $300.00, the petitioner, upon notice by the Village, shall be 

required to replenish the deposit to its initial amount. The Village shall mail the petitioner regular 

invoices for the fees and costs incurred. The petitioner shall replenish the deposit amount within 

thirty (30) days of issuance of each such invoice directing replenishment of the deposit. 

 

A petitioner who withdraws his or her petition may apply in writing to the Planning and 

Development Director for a refund of his or her remaining escrow balance. The Planning and 



 

  

Development Director may, at his or her discretion, approve such refund less any actual fees and 

costs, which the Village has already paid or incurred relative to the application. 

 

Upon the failure of the petitioner or owner to reimburse the Village in accordance with this 

Agreement, no further action shall be undertaken on the application by the Village President and 

Board of Trustees, or by any other official or quasi-official individual or body thereunder, including 

the conduct of any hearings or deliberations, reviews of any plans or applications, the granting of 

any relief or approvals, issuance of any permits or occupancies, performance of inspections and the 

execution or recording of any documents, until all such outstanding fees are paid in full and/or the 

initial deposit is restored to its full amount. Upon any failure to reimburse the Village in accordance 

with this Section, the Village may in its discretion, apply any or all of the initial deposit to the 

outstanding balance due.  

 

The remedies available to the Village as set forth hereinabove are non-exclusive and nothing herein 

shall be deemed to limit or waive the Village's right to seek relief of such fees against any or all 

responsible parties in a court of competent jurisdiction. 

 

Any remaining balance of any funds deposited pursuant to this Agreement shall be refunded at such 

time as the completion of Village deliberation on the petition or application, recordation of all 

necessary documents associated with the petition or application, issuance of a building permit, 

approval of a final inspection, or issuance of a final certificate of occupancy upon the real property 

in question whichever occurs later. 

 

BY SIGNING BELOW, THE PETITIONER AND OWNER ACKNOWLEDGE THAT EACH OF 

THEM HAS READ THE FOREGOING PARAGRAPHS AND EACH OF THEM FULLY 

UNDERSTANDS AND AGREES TO COMPLY WITH THE TERMS SET FORTH HEREIN. 

FURTHER, BY SIGNING BELOW, EACH SIGNATORY WARRANTS THAT HE/SHE/IT 

POSSESSES FULL AUTHORITY TO SO SIGN. 

 

THE PETITIONER AND OWNER AGREE THAT PETITIONER AND OWNER SHALL BE 

JOINTLY AND SEVERALLY LIABLE FOR PAYMENT OF FEES REFERRED TO IN 

APPLICABLE SECTIONS OF THE ORDINANCES OF THE VILLAGE OF GLEN ELLYN, AND 

THE OBLIGATIONS FOR PAYMENT RELATING TO THE FILING OF PETITION OR 

APPLICATION, AS SET FORTH HEREIN. 

 

         

______________________________  Village of Glen Ellyn 

Petitioner       

 

______________________________  By: __________________________________ 

Owner       Planning and Development Director 

 

Date: _________________________              Date: ______________________________ 
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